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	Invigilator Application Form


	


Staff-in-confidence

The British Council is committed to a policy of equal opportunity and diversity.

Either complete the form electronically, or print the blank form and complete by hand (please write clearly in black ink).
Please send the completed form to the email address specified in the advertisement.
We aim to ensure that no applicant receives less favourable treatment on the basis of gender including transgender, marital status or civil partnership, sexual identity, religion and belief, political opinion, race, colour, nationality or ethnic origin, work pattern, age, disability or HIV/AIDS status, socio-economic background, on the basis of having or not having dependants, or any other irrelevant grounds. We welcome applications from all sections of the community as we believe that a diverse workforce gives added depth to our work.  
Personal information

	Family name 
	
	Name
	

	Date of birth
	

	Gender
	 FORMCHECKBOX 

	Male
	 FORMCHECKBOX 

	Female


Contact details

	Present address
	

	Telephone 
(home)
	
	Telephone (work)
	

	Mobile
	
	E-mail
	



Contact person details (in case of emergency)
	Family name 
	
	Name
	

	Present address
	

	Telephone 
(home)
	
	Telephone (work)
	

	Mobile
	
	Fax number
	


University contact person (if appropriate)
	Family name 
	
	Name
	

	Present address
	

	Telephone 
(home)
	
	Telephone (work)
	

	Mobile
	
	Fax number
	


Work experience /education/qualifications

Please give details of any work experience, and of your educational experience and professional qualifications in chronological order.
	Work experience (place of work, job title, responsibilities)
	Dates

	
	

	
	

	
	


	Qualifications and grades (university/ educational institution, specialty received, average grade)
	Dates

	
	

	
	

	
	


Please give details of any current or planned studies.

	Course of study and expected qualification

	Dates

	
	

	
	

	
	


Languages

	Please indicate the level for any languages you speak.  

	Language levels
	1. Simple conversation
	2. Basic proficiency
	3. Operational
	4. Management

	5. Native 

	Azerbaijani
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	English
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	

	Russian
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Have you ever been convicted of a criminal offence?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


Disability

Section One of the UK Disability Discrimination Act 1995 defines a person as having a disability if he or she has a physical or mental impairment, which has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities. The British Council extends this to its policy and will interview all applicants who are disabled and who meet the essential criteria.

	Do you have a disability as descibed as above? 
	 FORMCHECKBOX 

 FORMCHECKBOX 

	Yes

No

	Whether or not you are disabled, do you need any help or special consideration to enable you to attend/participate fully in the interview?

(If your answer is ‘yes’ we will get in touch with you later to ascertain how best to assist you.)
	 FORMCHECKBOX 

 FORMCHECKBOX 

	Yes

No


Personal skills and qualities
Please answer to the questions below. Confine your answer for each question to a maximum of 150 words.
Please do not attach a CV (or any other document) unless it has been requested as part of the process; they will not be used to make selection decisions.  This is to ensure that all candidates are treated consistently.
	Competency
	Evidence

	1. What was the most important decision you had to take? Whom did you involve in your decision taking? How would you judge your decision from today’s perspective?
	     

	2. Please describe a situation when you worked in a team and had to demonstrate your team-work skills. What was the situation? Describe the people in the team, how the tasks were distributed among team members. How did you feel about that situation?
	     

	3. Give an example of a situation in which you received critical or unfair feedback. What was the reason for it? How did you react to it?
	     

	4. What do you want to achieve as a professional? What have you already done to achieve this? How do you think internship in the British Council Azerbaijan will help you achieve your ambition?
	     


Availability
	Please use this section to detail any your availability during the week and the weekend. 

	     



Additional information

	Please use this section to detail any additional information relevant to your application. This could include details of any extra curricular activities, work experience, interests and/or skills.

	     


References (minimum two written reference is required)
	Please give the names, job titles, telephones and email addresses of two people we may contact to give a reference for you

	     


Declaration

I declare that the information I have provided in this application form is, to the best of my knowledge and belief, correct and complete.
(NB If you submit your application electronically, typing your name will be taken as being as binding as your signature).

	Your signature/name
	     
	Date
	


                          The United Kingdom’s international organisation for educational opportunities and cultural relations. We are registered in England as a charity.
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